
CAMDEN CIVIC CENTRE

Hire Agreement
Rules and Regulations for the engagement of the Camden Civic Centre
• Applications for hire of the Centre must be made in writing on the prescribed form, signed by

the person responsible for payment of rental and any other charges arising from the
engagement, and for the observance of these rules.

• The hirer shall pay the Hire Fee within 7 days of booking as deposit; this fee includes a public
liability insurance cover on behalf of the hirer.

• Until such time as the Hire Fees are paid all bookings will be deemed as tentative and Council
shall exercise the right to accept other bookings by virtue of non-compliance with the above 
clause.

• Cancellation of bookings
~

~
~

All cancellations and request for changes to bookings must be made in writing by 
the hirer to the Civic Centre Manager
The confirmation deposit of $500 is non refundable
If cancellation occurs within;

- one month 50% of complete costs will be imposed
- two weeks 100% of complete costs will be imposed

• The Council expressly reserves the right to refuse to accept any engagement already made,
and to refund any fees paid, if such action is considered to be warranted, and the Council 
shall not be liable in any way for loss or damage or otherwise in consequence of the 
exercise of this right.

• The Council reserves the right to increase or modify the hire charges, catering or beverage
costs at any time and the hirer is responsible for any increased payments therefrom.

• GST charges will be payable on all events falling after July 1, 2000.
• All Charges will be paid ten days prior to the function.
• All liquor and catering is to be supplied and served by the Centre staff. A $500 fine will be

imposed in the event of a breech.
• The carrying of liquor on or off the premises is prohibited.
• Strictly no alcohol permitted for 17th birthday party’s or underage parties
• Council reserves the right to refuse entry to intoxicated or drug affected youth on arrival
• The hirer is required to have licensed guards at their function on a minimum of 1:50 person

ratio.
• The hirer will be responsible for the cost of making good any damage or loss due to theft, or

neglect caused to the building, furniture or fittings arising out of and in the course of this 
engagement, reasonable wear and tear along accepted.

• The management reserves the right to request a $550 bond for any high-risk function. This is
fully refundable to the hirer by Council cheque when due.

• All statutory rules and regulations of the Commonwealth of Australia and the State of NSW,
in force, shall be strictly observed by the hirer, his/her attention particularly drawn to the 
requirements of the Theatres and Public Halls Act, the Australian Performing Rights 
Association, the Entertainment Tax Act, and the Liquor Act of 1982.

• Nails, screws and other fastenings must not be driven into or attached in any way to the
walls, floors, furniture or fittings nor adhesive tape used on painted surfaces and wall 
paneling.

• The hanging of streamers, flags, bunting or other decorations or the erection or placing of
any structure will not be allowed unless the Centre Manager gives permission. All decorations 
are to be removed by the hirer prior to vacation of the premises.

• Concert rules and regulations are enforced for all performances staged within the venue.

Signature: ___________________________________ Date: ___________________



• The General Manager, Centre Manager or their representatives shall have admission to the
Civic Centre premises, or any part thereof, at all times during the hire thereof.

• Clients are required to provide details of allergy sufferers to the Centre prior to the function
to minimise the risk of medical emergency.

• See House Policy attached.

House Policy
• We bring to your attention that it is against the law to serve or supply alcohol to any person

under the age of 18 years. (penalty $5000.00)
• We reserve the right to request proof of age of any customer.
• We will not allow any violent, quarrelsome, or indecent behaviour on these premises. We

choose to maintain an environment that may be enjoyed by each of our guests.
• We reserve the right to define intoxication and adverse affect for this purpose.
• Any such person defined as above who does not leave the premises when requested, is in

breach of the law and will be dealt with accordingly.
• We remind you that no one is exempt from the terms and conditions of the Liquor Act of

1982.
• Our management and staff completely support the principals of Responsible Service of

Alcohol.
• No one is permitted to bring liquor onto licensed premises.
• Enquire about our non, or low alcohol alternatives.

Application Form:

The application for hire must be returned to validate your booking.

I/we (name) ________________________________ of ________________________ 
_____________________________________________________________________ 
Phone ______________________________ Fax______________________________ 
Hereby make application for hire on (date) __________________________________ 
From _____________(am/pm) to ______________ (am/pm)
For the purpose of: _____________________________________________________

I undertake to be responsible for payment of all associated fees and charges fixed by Council 
for Hire of the accommodation required, and for the payment of all other charges arising out of 
my engagement of the Centre. I have read and fully understood the rules and regulations as set 
out in the House Policy, Hire Agreement and Concert Information. I agree that these policies will 
form the basis of this application for hire.

Signature: ___________________________________ Date: ___________________

• Please note this application must be signed by a person of age, 18 years or over.
• Management will only accept instructions from the person, or persons responsible for the

hiring, that is, persons named on this application.


	Hire Agreement
	House Policy



